_ #»Vrnepmzxam

'}E.I/I BysiHoBa

uceHTszﬁpﬂ 2014 r.

1. O6mue noIoKeHust

-

1.1. [onoxenue o Byxranrepun (nanee — Ilonokenue) MyHHLHUNATBHOTO
06pa3oBaTILHOTO YUpeKAeHH s cpeiHel 0bmeobpazoBaTenbHoi Kol No2

r. Poctosa (nanee — MOY COILI Ne2 r. PocToBa) packpbiBaeT OCHOBHbIE (PYHKIIHH
¥ 3aaun GyXraJTepuH yIpexkeHus, a Takke npasa i 00A3aHHOCTH OyXralTepHH.
1.2. Hacrosituee IlonokeHue sBNsieTCsl BHYTPEHHUM JOKYMEHTOM YUYPEKIACHHUS,
OTIpe/IeNOIMM TIPaBOBON CTATYC, 3alaud U (YHKLMH, CTPYKTYpy W TIOPSZIOK
¢opMipoBaHHsl, TpaBa ¥ OTBETCTBEHHOCTh byxranrepun.

1.2 Byxranrepuﬁ sBAseTCS CTPYKTYpHbIM moapaszenenuem MOY COII Ne2 r.
PocroBa u nopuunsercs aupekropy MOY COILL Ne2 r. Pocrosa.

1.3. Byxranrepusi B cBoeil jesTesbHOCTH pykoBojcTByeTcsi Koncrntyuuen PO,
axramu [lpesunenra PO, sakonogarensctsom Pd, akramu [TpaBurtenscTBa PD,
[IpeacTaBUTENbHBIX M MCHOJHUTEJBHBIX ~ OPraHoB  BJAcTH,  OpPraHoB
Mynunmanansaoro obpasosarnss PMP, Yerasom MOV COLL Ne2 r. Poctosa,
yKa3aHUAMH [UpeKTopa U HacTosiuM [lonoxeHueM.

2. OcHoBHBIE 321240 OyXrajaTepuu

2.1. Benenne A0CTOBEpHOro OyXrajaTepcKoro, HajloroBOro U YIpaBIeH4YE€CKOro
y4yeTa (PUHAHCOBO-XO3HCTBEHHOH I€ATEIBHOCTH MOY COIII No2 r. PocToBa.

2.2. DopMHUpoBaHHe U cfraua GyXraaTepcko, HaIOroBOH OTYETHOCTH PUHAHCOBO-
xo3siictBenHoi gesteasHoctd MOY COLLL Ne2 r. PocToBa.

2.3. BzaumogeiicTBue ¢ rocylapcTBEHHbIMH HaJOrOBBIMH M MHBIMM OpraHaMu B
npejenax CBOeH KOMIIETEHIIUH.

2.4. BzaumozeiicTBHe ¢ KOHTpareHTamMmM W (MHAHCOBBIMM OpraHu3alusMU B
npejesiax CBOCH KOMIIETEHLIMH.

2.5. OcywecTBienue miarexeil B 6e3HaNMUHON popMe B OPsIKE, ONpe/e/sieMoM
OO/ IPKETHBIM 3aKOHOAATENBCTBOM.

2.6. MOHUTOPHMHT aKTyalbHbIX 3aKOHOAATENbHbIX 1 HOPMATHBHbIX 10KYMEHTOB.

3. OcuoBHble PyHKUHH OYXTaNTEePUH

3.1. ®opMupOBaHHE YYETHOI  MOJIMTHKM B COOTBETCTBHH C JCHCTBYIOLIMM
3akoHoaarenseTeoM M norpedroctamu MOY COILL Ne2 r. Pocrosa.

3.2. CBOEBpeMEeHHOE MpeOCTaBIeHHe MOTHON M JI0CTOBEPHOH OyXraatepckoi v
uHoit  mHdopmanuu o gestenbHocth MOY COIl Ne2 r. Pocrosa, ee
MMYIIECTBEHHOM IOJIOXKEHHHU, 1I0X0/1aX ¥ pacxo/ax.
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3.3. OcyluecTBIeHHE MEPOTIPUSTHH, HANPABICHHBIX Ha yKPEIICHHE (uHaHCOBOM \
JUCLUIUIMHBI.

3 4. Yyer Bcex xossitcrBennsix onepauuii MOY COILL Ne2 r. PocTosa.

3.5. Yuer ucronnenus 6iomkeros MOY COLI Ne2 r. PocTosa.

3.6. HamoroBblif yueT, COCTaBleHWEe U CBOEBpEMEHHad Caqa HaJIOroBoH,
G10/DKeTHOM 1 WHOM TpeOyeMoil 3aKOHOAaTeIbCTBOM OTHETHOCTH.

3.7. CBoeBpeMeHHOe MNpejcTaBieHue GyXraiTepekol OTYETHOCTH B HAOTOBLIC
OpraHbl, OpraHbl CTATHCTHKH, BHEOIO/DKETHbIE (OH/1bI ¥ MHBIE HHCTAHLIMH.

3.8. [paBuiIbHOE HAYUCICHHE W CBOCBPEMEHHOE NEPEUHUCICHUE HATOTOB 1 cObopos
B (he/epanbHblil, pernoHaNbHbIi W MECTHBIH Oro1KeThl, CTPaxOBBIX B3HOCOB B
rocy/apcTBeHHbIE BHEOIOUKETHBIE COLHATbHBIE oHIBI, a TAKKE WHBIX TIATeKeH
B COOTBETCTBHHU C 3aKOHONATENBCTBOM.

3.9 CBQeBpeMeHHOE OCYHIECTBIEHHE PACYETOB C OPraHHU3aLMUAMH H OTHEIbHbIMU
Gu3NUECKUMHU JTHLIAMHU.

3.10. Pacuers 1o 3apabOTHON TuIaTe ¥ UHBIM BbIIlJIaTaM C COTPYAHHKAMH MOY
COIII No2 r. PoctoBa. Beiaua crpaBoK COTpYAHMKAaM MO BONPOCAM HAUHCIICHUA
3apa0OTHOM MJIaThl M APYTUX BBITUIAT, & TAKKE yaep/KaHu| U3 HUX.

3.11. IIpoBeneHre HHBEHTApH3aLMU OCHOBHBIX CPEICTB, TOBapHO-MaTepHalIbHbIX
LLleHHOCTEH, JeHEKHBIX CPeJICTB, PACYETOB ¢ KOHTPAareHTaMH.

3.12. VYwuacte B IPOBEICHUM SKOHOMMHYECKOro  aHallu3a (huHaHCOBO~
xo3siicTennol mestensHoctn MOY COII Ne2 r. Pocrosa 10 /IaHHBIM
GyXraiTepckoro M YNmpapleHYecKOro y4era W OTHETHOCTH B LEIAX BbISIBJICHUS
BHYTPHXO3SHCTBEHHBIX PE3€pPBOB, YCTPAHCHUS TNOTCPb H HENPONU3BOJICTBEHHBIX
3aTpar.

3.13. VuacTHe BO BHEJPEHUH ME€PeNOBBIX MH(MOPMAIMOHHBIX CHCTEM MO
yrnpasieHnio (uHaHCaMH B COOTBETCTBUH C TpeboBaHUAMHU OyXranTepcKkoro,
HATOFOBOrO CTATHCTHYECKOro W YNPABNEHYECKOTO y4eTd, KOHTPO/b Hal
JI0CTOBEPHOCTBIO HH(OpMATIHH.

3.14. Ilpunstue Mep Mo NpeynpekIeHuI0 HeaocTat, He3aKOHHOTO pacxooBaHus
NEHEeXKHBIX CPeACTB W TOBAapHO-MaTepHabHbIX LEHHOCTeH, HapylleHWH
3aKOHOATENbCTBA.

3.15. Yyacrue B MOANHCAHUN 1Or0BOpoB ¢ kKonTparentamu MOY COL Ne2

r. PocToBa B npejenax cBOeid KOMIETEHLHH.

3.16. B3aumojeiicTBie ¢ BHYTPEHHMMH M BHEUIHUMH MPOBEpKaMH (hrHAHCOBO-
XO03WCTBEHHOM JeATeIbHOCTH.

4. CTpyKTYpa H nopsiaok Gpopmuposanus Syxrajrepun

4.1. YncnenHsli coctaB Byxranrepuu onpesiesisercs: B COOTBETCTBAU € 3a1a4aMu H
dynkuusMe  ByxranTepuu W yCTaHABAMBACTCH  IITATHBIM pacrucaHuem,
yreepicaaembim aupexropor MOY COII Ne2 . PocroBa.

4.2. PaGoroii Byxrantepun pyKoBOAMT I'aBHbINA Gyxrantep, Ha3Ha4yaeMbli Ha
JIOJDKHOCTh ¥ OCBOOOKIAEMBbIH OT JAOJDKHOCTH AHPEKTOPOM MOY COII Ne2 r.
PocToBa.

43. OOGS3aHHOCTH TIJIABHONO OyXranrepa 3aKkperuisioress  IO/DKHOCTHBIMH
MHCTPYKIMSAMH, YTBEPXKAAEMBIMH JIUPEKTOPOM.



S. Ilpasa u oba3anHOCTH OyXrajaTepuu

5.1. byxrantepus umeer npaBo B yCTAHOBICHHOM B yUPeKICHHH MOPSIKE:

5.1.1. OprauusoBbiBath ucronHeHue peweHuii aupexropa MOY COILL Ne2 r.
PocroBa 1o Borpocam, oTHOCAIMMES K KoMrieTenin Byxrantepun, B TOM uucie
AaBaTb  TIOPYYeHUS APYrMM  paOOTHHKaM  YYpekKIeHHs, OpraHW30BbLIBATH
TNpOBE/ICHHE COBELIAHUI [10 BONPOCAM, CBSI3aHHBLIM C BBIMOJIHEHMEM YKA3aHHbIX
peLueHHH.

-5.1.2. BampammBaTh  JIOKyMeHTBI, MaTepHaibl, CHpPAaBKH W WHBIE CBEICHUS

(MHdopmarmio), fieo6X0aUMBIE /IS BBITIOTHEHHS! BO3JIOKEHHBIX Ha byxraarepuio
3a71a4 1 QYHKIIWIA.

8.1:3: Oc;/l.ueCTBﬂﬂTb MOArOTOBKY 3alPOCOB B OPraHbl FOCYJapCTBEHHOM BJIACTH U
MECTHOrO CaMOYIpAaBJICHHSI [0 BONPOCAM, OTHOCAIIAMCS K KOMIETEHLIMH
byxranrepum.

5.1.4. VyacTBoBaTh B COITIaCOBAHUH NMPOEKTOB JOKYMEHTOB (perreHui), B 4acTu
BOTIPOCOB, OTHECEHHBIX K KOMMETeHIIUH byxranrepun.

5.2. Byxrantepus obs3aHa:

5.2.1. OcyuiecrsaTe BO3M0KeHHbIe HA Byxrantepuio QyHKIMH B COOTBETCTBHH ¢
TpeOoBaHusAME-3aKkoHOiaTenbeTBa PD, Verasa u suyTpennux nokymentoe MOV
COILL Ne2 r. Poctosa.

5.2.2. HcnonusTh peuieHus JUPEKTOpa [0 BOMNpPOCAM, OTHOCSAIIMMCS K
KOMIETEHIIMH ByXrantepuu, B NOpsiKe U B CPOKH, yCTAHOBJICHHBIE BHYTPEHHUMH
JIOKYME@HTaMH.

5.2.3. CBoeBpeMEHHO OCYILECTBIATH MOATOTOBKY AOKYMEHTOB MO BONPOCAM,”
OTHECEHHBIM K KommeTeHlud byxrantepun nactosium [lonoxkennem u apyrumu
BHYTpeHHUMH JoKyMeHTamu MOV COILI No2 r. Poctoga.

5.2.4. CBOEBpPEMEHHO NMPEIOCTABISNTH HHPOPMALNIO, TOKYMEHTHI, 3aKITIOUEHUS 10
3anpocam, OTHECEHHbLIM K KoMIeTeHIuH byxraarepuu.

5.3. B pamkax opranuzauuu paGotbi Byxraatepun ['naBHbi Oyxraatep uMmeer
MpaBo:

5.3.1. Ha ocHoBaHuM 10BepeHHOCTH jedcTBOBaTh oT nMern MOY COILLl Ne2 r.
PoctoBa u B OTHOIIEHMSX ¢ OpraHamMy rocyaapcTBEHHOM BIACTH W MECTHOTO
CaMOYIIpaBJIeHUs], C APYTUMHU OpraHU3aLUsIMK.

5.3.2. B mopsnke u npejenax, yCTaHOBIEHHBIX JmpektopoM MOY COLL Ne2 r.
PoctoBa noanuceiBaTh 10KYMEHTbI, CBSI3aHHbIE C OCYIIECTBICHHEM BO3JIOKEHHBIX
Ha byxranteputo 3agad u QyHKLMIL;

5.3.3. BusnpoBath NOKYMEHTHI, cornacyemsie Byxranrepueii B uacTi BOIIPOCOB
KOMIIETeHIIMU Byxrantepun;

5.3.4. BHOCHTH NpenyioXKeHHs: [HPEKTOPYy O NPHUBIEYEHHH KOHCYJILTAHTOB H
OKCMEPTOB, HEOOXOMAUMBIX ISl PELeHNs BOMPOCOB, OTHOCSILIUXCS K KOMITETEHIIUHU
byxranrepun.

5.3.5. OcyuecTBasATh HHBIE MPaBa, BEITEKAIOIINE U3 KOMIIETEHIIUH byxranrepun.
5.4. I'naBublit Gyxranrep o0s3aH:

5.4.1. Oprann3oBbIBath BeJIeHHE JENONPOU3BOACTBA B Byxrantepun.



6. OTBeTCTBEHHOCTH OyXrajaTepuu

[nasHbii GyXrantep B COOTBETCTBAH C Pacrpesc/iecHUEM TIpaB 1 00s3aHHOCTEH,
YCTAHOBJEHHBIMH HacToswuM TlonoKeHHEM, JIOJPKHOCTHBIMU MHCTPYKLIMAMH H
MHBIMU BHYTPEHHHUMH [TOKYMEHTAMH MOY COIII No2 r. PocroBa, HeceT
OTBETCTBEHHOCTH 34!

6.1.Pesynsratsl  paboTsl bByxranrepuu TO  BBITIOJHEHHIO zazay ¥ (QYHKUWH,
YCTAHOBJIEHHBIX HACTOALLMM T1010KEHHEM.

6.2 Ilpuuunesne MOY COII Ne2 . PocroBa yOBITKOB B pe3yjbTare

.. OCYHLIECTBJIEHUS UM CBOMX JIOJVKHOCTHBIX MpaB H 00s13aHHOCTEN.

6.3.Hapyurenue sakoHozarensctsa P@, ycraa v BHyTPEHHHX nokymerto MOY
COILI Ne2 r. PocToBa B I€ATEBHOCTH yUpexk/eH!s I10 BOMpOcaM KOMICTCHIIMH
byxrantepuu.

«

7. 3akJa4YHTeIbHbIC MOJOKEeHHA

7 1. Hactosimee [TonoskeHne cTyrnaeT B CUly C MOMEHTA €ro yTBepPIKICHHA
npukasom aupekropa 1o OO.

CornacoBaso ¢ Mpo(Ccor3HBIM KOMUTETOM
Tporoxkon Ne /ot «Zf»__ L/ F 2014 .
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